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How to Book a Co-Working Hub space with Lincs
to Legacy
This guide provides a straightforward, step-by-step process for booking a work space
at the Lincs to Legacy Co-Working Hub.

The guide covers:
1. finding the booking website
2. creating a booking
3. making payment
4. booking confirmation

1 Go to https://legacylifestylesupports.skedda.com

https://legacylifestylesupports.skedda.com/booking?viewdate=2025-11-17
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2 Click on the (i) icon to view space details.

3 Click 'close' to close the details window.

Repeat steps 2-3 for various spaces to choose the right space for your booking.
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4 Click on the calendar under the space heading you require.

5 Drag the upper or lower arrows on the selected booking to indicate what time you
will begin and end your booking.

The selected date, time, space and cost will appear in the top right corner above
the calendar.
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6 Click "Book" to proceed with the booking.
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7 Enter your email.

NOTE: this is where you will be sent an invitation to create an account, view
booking confirmations and receive payment receipts.

8 Click "Next"
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9 Enter a "Booking title". (ie. study, work, meeting)

The title can be viewed by our admin team and assists us in understanding your
purpose for visiting our co-working hub.
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10 Move through the questions below that assist our team in understanding how you
discovered our space, what you can offer others in the space and how we can
connect you with networks you could benefit from.

11 If you have special requests for this booking, enter those in the field provided.
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12 Enter your name, phone and organisation.

13 Enter your card details or select Google Pay.
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14 Tick the box to confirm you will be attending the requested booking.

15 Tick the box to indicate you have read and understood our Terms & Conditions of
use for the Co-Working Hub.
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16 Tick the box to indicate you have read and agree to Skedda's venue terms,
software terms and privacy policy.

Skedda is the platform Legacy Lifestyle Supports uses to manage bookings for the
Co-Working Hub. These terms and policies are in addition to Legacy Lifestyle
Supports terms and policies that relate to use of the Co-Working Hub.

17 Click "confirm booking" to process payment and secure your booking.

A booking confirmation and payment receipt will be emailed to you.
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This is what your invitation to set up an account will look like in your email.

Setting up an account will save your details and make booking in the future easier.
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This is what your booking confirmation will look like in your email.
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This message will appear in your booking confirmation.

At present Skedda does not support us showing the inclusion of GST in the
financial sections of the booking confirmation. We advise you print of save the full
booking confirmation email for financial records to include this statement with
reference to GST.

You can access a full copy of our Terms & Conditions on our website
https://legacylifestylesupports.com.au/

https://legacylifestylesupports.com.au/

